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MyHununaabHoe Gr0KeTHOE JOLIKOIbHOE 00pa30BaTe/IbHOE YUPeXKACHHE
«3apevHOMEUTHHCKHIH IeTCKUI cany
(MBJIOY «3apeyHoMeUTHHCKUI IeTCKUi can)

IMonoskenne 06 apxuse

MBJI0OY «3apeyHoMeIMHCKHIT 1eTCKHIT caa»




I. O6mme no10KeHHs

1. Honosxkenue 06 apxuse MBJIOY «3apeyHoMe UIMHCKHIT JETCKUH can» pa3paboTaHo B
COOTBETCTBHH ¢ THIOBBIM MMOJIOKEHHEM 00 apXuBe OpraHH3allH, YTBEPKAECHHBIM IPHKa30M
PocapxuBa ot 11.04.2018 r.

2. Apxus MBJIOY «3apeqHOMEUIHHCKHI NeTCKuH can» (mamee — ApXHB JI0Y) ne
SBJISIETCS UCTOYHMKOM KOMILIEKTOBAHHS rOCYAapCTBEHHBIX, MyHHIHITAIBHBIX apXHBOB.

3. Apxus JIOY ocCyliecTBIsSeT XpaHEHHE, KOMIUIEKTOBAaHHE, Y4YeT W HCMOIb30BaHHE
JIOKyMEHTOB TOCTOSIHHOTO XpAaHeHHs , JOKYMEHTOB BpeMeHHbIX (cBbimle 10 seT) cpokos
XpaHeHHsl, B TOM YKCJIe 110 JHYHOMY COCTaBYy, 00pa30BaBIINXCS B ACATEIbHOCTH JI0V.

4. Apxus JIOY B CBOeH AeSTENLHOCTH PYKOBOJACTBYeTCsS (DefepabHBIM 3aKOHOM OT
22.10.2004 N 125-d3 «O06 apxusHom jene B Poccuiickoit (Penepaunu», 3aKOHAMH,
HOPMATHBHBIMH [1paBoBbIMH akTamu Poccuiickoil  dexeparu, cyonekToB Poccuiickoit
Denepauuu B cepe apxXUBHOTO Jefa U J1e/10NPOU3BOACTBA, PABUIAMH OpPraHU3aluK XpaHEHH ],
KOMIUIEKTOBAHHSI, YYeTa M HCMOJB30BaHHs JOKYMeHToB ApxusHoro ¢onaa Poceniickoii
@eslepallii U APYIHX apXHBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX OPraHaX, OpraHax MECTHOro
CamMoyMpaBeHHs H OPraHHu3aLHsIX.

5. B ciuyuae nuksupaunn MBJIOY  «3apeuHOMEATMHCKHIA [STCKHI caa» apXUBHbIE
JIOKYMEHTBl CPOKH KOTOPbIX HE MHCTEKJIM, [EpefaloTCss Ha XPAHEHME OpraHu3aluu -
npasonpeeMHuKy . B ciayuae smkehmauun MBJIOY  «3apedHoMeUIHHCKUH JETCKUil camn»
apXMBHBIE JIOKYMEHTBI B YNOPSJIOYEHHOM COCTOSHHH IOCTYNAlOT HA XpaHCHHE B
MYHULUIATIbHBIN apXUB. -

6. Ipu cmene crneunanncra MBJOY  «3apeuHome/IMHCKHI  IeTCKHE  cam»
OTBETCTBEHHOTO 3a apXHB, [PHEM — Mepejaya JA0KYMEHTOB, Hay4HO — CIIPaBOYHOrO anmapara
(HCA) x HuM, HHBeHTaps u 000pyldOBaHHs NpPOM3BOAMTCA TO aKTy . Konust axra
npenoctapisercs B MKY « Vnpaenenue oOpasoBanust AJIMHHHCTPAlUH MO «Jlebecckwnii
paiion».

II. Coetas noxkymentoB Apxusa JIOY

7. ApxuB JIOY XpaHHuT:

a) IOKYMEHTBI [IOCTOSIHHOTO M BpeMeHHBIX (cBbilie 10 JIeT) CPOKOB XPaHEHHS, B TOM 1HCIIC
JIOKYMEHTHI 110 JINYHOMY COCTaBY, 00pa30BaBIIHeECs B 1CATEIbHOCTH J0VY;

6) JOKyMEHTbI MOCTOSIHHOTO XPaHEHHs M JOKYMEHTBI N0 JHYHOMY cocTaBy (oH1a(0B)
OpraHu3auMii-NPeAeCTBEHHHKOB (IPH UX HATHUYHH): )

B) apXHBHbIE (JOH/Ib JTMUHOTO POMCXOKACHHUS (TIPH HX HAIMYHH);

r) GoH M0J1b30BaHNs (apXHBa) (TP HAIHYHH);

1) CIIPaBOYHO-TIOMCKOBBIE CPEICTBA K AOKYMEHTAM H YUETHBIE IOKYMCHTEI Apxusa JIOY.

II1. 3apaun Apxusa JOY

8. K 3amauam Apxua JIOY oTHOCATCS:

8.1. Opranusauus XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX MPEAyCMOTPEH MyHKTOM 5
nacrosiuero [lonoxenus.

8.2. Kommiextoanue Apxusa JIOY 10KymeHTamu, 00pa3oBaBLIMMHCA B ACATE/LHOCTH
JIOV.

8.3. Yuer JIOKyMEHTOB, HaX0AsLKXCst Ha XpaHeHnu B Apxuse JIOY.

8.4. Viconb30BaHKe JOKYMEHTOB, HAXOSLIMXCS Ha XPAaHEHHH B APXHBE J10V.

8.5. TloaroToBka M CBOEBpeMEHHas Mepeaaya JOKYMEHTOB Ha TMOCTOAHHOE XpAaHCHHE B
rocyJapCTBEHHbI  (MyHMUMIAJBHBIA) ~ apXuB B cilydae  JIMKBHAALUHH MBJ0OY




«3apevHOMEUTHHCKHH JeTCKuit cann
8.6. MeToanueckoe pyKOBOJACTBO H KOHTPOIb 3a (HOPMHPOBAHHEM H OQOPMICHHEM e B
MBJIOY «3apeuHoMeUTHHCKHIT 1eTCKHIi cany | cBoeBpeMeHHOH nepenayeii ux B Apxus JJOY.

IV. ®yuxkunn Apxusa 10V

9. Apxus JIOY ocyluecTBIsIeT Cleayomue GyHKInH:

9.1. OpranusyeT npueM AOKYMEHTOB MOCTOSHHOIO H BpeMeHHbIX (cBbIie 10 JieT) CpoKoB
XpaHeHHs, B TOM WYHCJE TO JIMYHOMY COCTaBy, oOpasoBaBmHXcs B mestenpHoctH JIOY, B
COOTBETCTBHH C yTBEP)KIAEHHBIM IpahHKOM.

9.2. BesieT yueT I0KyMEHTOB M (JOHIOB, HAXOAALINXCS Ha XpaHeHuH B Apxuse JIOV.

9.3. CucTeMaTH3MpyeT W pa3MellaeT NOKYMEHTbI, MOCTyNalollie Ha XpaHeHHe B ApXHUB
JI0Y , obpasoBasiurecs B Xoje aesarenbHoctu JI0Y. _

9.4. OcymiecTB/sieT MOArOTOBKY M MpEACTABISeT Ha yTBepikaeHHe 3aBeayiowemy 1OV
OIMCH JIeJ1 TIOCTOSHHOTO XpaHeHHsi BpeMeHHBbIX (cBbime 10 1eT) CpoKoB XpaHEHHs, B TOM YHCIIe
10 JHYHOMY COCTaBY, @ TAKXKE AKThl O BbIAEICHHH K YHHYTOKEHHIO apXHBHBIX JOKYMEHTOB, HE
MOJIEKAIMX XPAHEHHIO. aKThl 00 yTpaTe AOKYMEHTOB, aKThl O HEHCIPABUMBIX MOBPEKACHUAX
apXHBHBIX JIOKYMEHTOB., YyTBeprkaeHHble (cormacosannble) DK MKV «VYnpasnenue
oOpazoBanuss Axamubuctpauin MO «JleGecckuii  pailoH» B Clyvyae HaJCJICHHS €ro
COOTBETCTBYIOLIMMH TOTHOMOUHSIMH.

9.5. OpraHu3yeT W MPOBOJUT SKCIEPTH3Y LEHHOCTH JOKYMEHTOB BpeMeHHBIX (cBbie 10
JIeT) CPOKOB XpaHeHHs , Haxozdiwmxcs Ha xpaneHuu B Apxuse JIOY, B LeNAX BbIABICHHS
JOKYMEHTOB, He MOIeKALIMX AaTbHEHIIEMY XPAHEHHIO.

9.6. ITpoBOANT MepONpPHUATHS M0 00ECNEUEHHIO COXPAHHOCTH JOKYMEHTOB, HAXOAAIMNXCS
Ha xpaHeHuu B Apxuse JIOY.

9.7. Opranusyer uHpOpMHpOBaHHEe pykoBoicTBa M paGorTHukoB ~ MBIOY
«3apeyHOMEUIHHCKHIT JeTCKHi cam» M HMHBIX TM0Jb30BaTe/e O COCTaBe H COAEPIKaHHH
nokymenToB Apxusa JIOY.

9.8. Mupopmupyet nosb3oBaresieli 0 MeCTe HaX0¥K/ACHHS apXUBHBIX JOKYMEHTOB.

9.9. OpraHusyeT Bblauy JTOKYMEHTOB U JIeJl BO BpEMEHHOE M0JIb30BaHHE.

9.10. McnoaHseT 3anpochkl MOJb30BaTeNeil, BbIAAET apXHBHBIE KOMHH IOKYMEHTOB,
apXHBHbBIE BBIMHCKH U CIIPABKH.

9.11. Bezet yueT ucnofb3oBanue 10KyMeHToB Apxusa JIOVY.

9.12. Co3naet o nonbzosanus Apxusa JIOY 1 opraHu3yer €ro HCrosib30BaHHe. |

9.13. OcyluecTBIsIeT BeJeHHE CMPaBOYHO — MOMCKOBBIX CPEICTBK JOKyMEHTaM ApXHBa
J0V.

9.14. VuyactByer B paspaborke pokymeHToB JIOY no Bompocam apXWBHOro Jena M
JIeTIOTIPOM3BOICTBA.

9.15. Oka3bIBaeT METOJUUECKYIO MIOMOILB!

a) cinyx6e aenonpoussozactsa JJOY B cocTaBIeHHH HOMEHKIATYPBI 1€, pOPMHPOBAHHH H
o(hOopMIIEHHH Je; .

6) CTPYKTYpHBIM MOJApa3JeNeHnssM M pabOTHHKAaM LIKOJBI B MOATOTOBKE JOKYMEHTOB K
nepenave B Apxus JIOVY.



V. Ilpasa Apxusa 10V

10. Apxus JIOY umeeT npaBo:

a) npeacrasiaaTe sasenyiowemy JOY - npeinokeHus  no COBEpLICHCTBOBAHHIO
OpraHM3alMK XPAHEHHs. KOMIUIEKTOBAHMSA, yueTa H HCTOIb3OBAHMA apXMBHBIX JIOKYMEHTOB B
Apxuse IOV

6) 3ampalMBaTh B CTPYKTYPHBIX MOApa3sie/ICHUAX JIOY cBezeHus, HEOOXOAUMBIE I
pabotsl Apxusa IOV

B) JaBaTh pPEKOMEHJALMH CTPYKTYPHBIM  MOAPA3ACICHHAM JIOY mo Bompocam,
oTHocsAmmMMEs K kommetenunn Apxusa IOV

r) uHPOPMUPOBATH CTPYKTYPHBIC MOAPA3JACICHHA JIOY o HeoOX0auMOCTH MNepeiavn
10KyMeHTOB B Apx#B JIOY B COOTBETCTBUHU C yTBEPIKACHHBIM rpaukoM;

COTJIACOBAHO: COTJIACOBAHO:
Pemenuem [legarornyeckoro coBera LIPK MKY Ynpasnerue o6pa3oBaHust
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